

TEAM MANGERS DUTIES

The principal role of the Team Manager is to coordinate and manage all matters around the Team. The Manager is the key liaison between the Committee and the parents of players and the Coach.  Whilst the Coach has the principal role to role to oversee the players for training and matches, the Manager's role is to oversee all other matters.  Specifically, but not limited to, this includes:

ON GRADING DAY

· Collect all contact details (player's name, address, phone no. and parens' name)

· Get contact details of the coach.

· Sign and return Child Protection Form

PRE COMPETITION

· Attend 1st Coaches and Managers Meeting and:

· Collect ID Cards for players

· Collect ID Cars for Coach & Manager

· Collect Match Fee Envelope

· Collect any other handouts 

· Collect Kit (shirts, balls etc) if Coach is absent

· Establish contact list for phone messages 

· Prepare notes specific to your teams

· Work out rosters for Ground Control 

· Work out roster for laundry, match reporting and any other shared duties

· Make copies of handouts and issue to each players family by the 1st match

ON MATCH DAYS – Before Match

· Go to Club House Control Room and collect Newsletters

· Go to Club House Canteen and collect oranges (optional)

· Fill in Match Card with the player details

· Hand out Newsletters

· Collect Match Fees and record payment details

ON MATCH DAYS – During Match

· Record attendance, score and other match related data

ON MATCH DAYS – After Match

· Assist coach in match award presentation

· Make announcements of upcoming events eg: Ground Control

· Check referees entry on score on Match Card

· Complete and sign the Match Card

· Complete team records and check against published tables

ON TEAM PHOTO DAY

· Collect envelopes with monies

· Delegate the job of listing the player positions in photo

· Liaise with photographer as required

DURING SEASON

· Attend Coaches and Managers Meetings

· Pay Match Fees by the due dates

· Be the liaison point between Committee and the Team

· Distribute other material as required eg: Coaches Evaluation Form

· Arrange team building social events (optional - role could be delegated to a willing volunteer) 

AT END OF SEASON

· Return the Kit (Shirts, balls etc)

· Write Year end Report for inclusion in the Year Book

· Attend and participate in the Presentation Day

· Collect and forward trophies to any absent players
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